Manual for Departmental SMS

Step 1: Click on SMS (At the Right hand side of the Website)
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Step 2: Anew Page will open.

Giving three options:-
First:-

Send Departmental SMS

For sending messages within the department.

Second:-

Send Farmer SMS

For sending messages to the farmers.

Third:-

Departmental New Registration

For new Registration at departmental Level

Select any one depending on your requirement.

Send Departmental SMS

Send Farmer SMS




Step 3: If you wish to send SMS within the department click on

Send Departmental SMS

Step 4: A new Page will open. Put in the User name and password and click on Login

SMS LOGIN

|User Name

Password

Login Back

Step 4: A new page will open.

Animal Husbandry

Label

.........
Select District | -Select District-
Select Designation -Select Designation-
Testing for Single SMS Only!!!!
Enter Text Enter Mobile Number Send Single SMS

Type SMS : From : Date : Send Bulk SMS m

If you wish to send message only to one of the districts; you can select so from the Drop
down menu of District.

For example: If you wish to send SMS to employees of Shimla District; Select Shimla from
the drop down menu of “”’Select District”.

List of all the employees of Shimla district, along with Post, Name, Mobile number and
designation will be shown below.



Animal Husbandry
Label
Please Select District, Designation and Send Message on Mobile Numbers!!!!!!!!!
Select District | Shimla v
Select Designation -Select Designation- v
Testing for Single SMS Only!!!!
Enter Text Enter Mobile Number Send Single SMS
S J
Type SMS : From : Date : | Send Bulk SMS ‘m
907 Shimla “ Director Dr. Anil Kr. Sharma 9418035642 Himachal Pradesh Director
383 Shimla VO Himachal Pradesh Vety. Officer
384 Shimla [DD(AP) Dr. U.S. Rana 9418484900 Himachal Pradesh Deputy Director
385 Shimla AD(CP) Dr. Satish Gupta 9418077699 Himachal Pradesh Asstt. Director
386 Shimla DD(Epid) Dr. Younus Ansari 9418026225 Himachal Pradesh Deputy Director
388 Shimla VO Himachal Pradesh Vety. Officer
389 Shimla [TO Dr. Seema Chahal 9418077212 Himachal Pradesh TO
908 Shimla Deputy Director(Poultry) Dr. D.R. Gupta 9418020507 Himachal Pradesh|Deputy Director
391 Shimla |Nodal Officer (I.T.) Dr. Rajeev Mehta 9418077082 Himachal PradeshNodal officer (IT)
392 Shimla VO Dr. Rajeev Mehta 9418077082 Himachal Pradesh Vety. Officer
393 Shimla |AD(RP) Dr. Pardeep Sharma 9418468216 Himachal Pradesh Asstt. Director
394 Shimla AD(Ext) Dr. V.B. Negi 9816269304 Himachal Pradesh Asstt. Director
395 Shimla |DD(Stat) Himachal Pradesh Deputy Director

Step 5’ You can either send the message to all the employees or filter them on the basis
of designations. In order to send SMS to employees pertaining to a specific designation

select their designation from drop down menu of “Select Designation”.

Animal Husbandry

Label

Select District Shimla

|Agrostologist
:AHA
Assistant Controller
}Asstt Director
|Chief Vety. Pharmacist
|Chief Vety.Pharmacist
Dairy Inspector
'Deputy Director
Director

AHZEmployee of AH

Joint Director

|Nodal officer (IT)

S.0.

Sr. Vety. Officer

Enter Text

Type SMS : From :

544
567

Select Designation |-Select Designation- .
-Select Designation-

-Select Designation-

1

chal Pradesh|AHA
chal Pradesh AHA

Send Single SMS

| Send Bulk SMS ‘m

For example: If you wish to send SMS to only to Sr. Vet. Officer; select “Sr. Vety. Officer”

from the drop down menu of “Select Designation”.
List of all the Sr. Vety. Officers will be displayed.

Select District  Shimla
Select Designation Sr. Vety. Officer v

Testing for Single SMS Only!!!!

Please Select District, Designation and Send Message on Mobile Numbers!!

Sr. Vety. Officer

Enter Text Enter Mobile Number Send Single SMS ‘
Type SMS : From : Date : Send Bulk SMS m
| |
429 Shimla SVO Himachal Pradesh Sr. Vety. Officer
515 Shimla Number Testing (9418008415 Sr. Vety. Officer,
516 Shimla |SVO Dr. Neeraj Mohan|9418092015 Himachal Pradesh|Sr. Vety. Officer
517 Shimla Dr. Neeraj Mohan|9418092015 Himachal Pradesh Sr. Vety. Officer

No Records Selected



Step 5: Once the List is displayed you can either select all the employees in the list by
clicking on the Check box of “OBFECTID”

On chicking the “OBFECTID” check box all the employees in the list will be selected. A
separate table will be displayed showing the selected employees.

Animal Husbandry
Label
Select District | Shimla

Select Designation |Sr. Vety. Officer

Enter Text Enter Mobile Number Send Single SMS

| |
Type SMS : From : Date : Send Bulk SMS m
v 1429 Shimla “'SVO Himachal Pradesh Sr. Vety. Officer
v} 1515 Shimla Number Testing (9418008415 Sr. Vety. Officer
v 1516 Shimla |SVO Dr. Neeraj Mohan|9418092015 Himachal Pradesh Sr. Vety. Officer
v} 1517 Shimla Dr. Neeraj Mohan/9418092015 Himachal Pradesh Sr. Vety. Officer|
429 Shimla SVO |&nbsp; &nbsp; Himachal Pradesh Sr. Vety. Officer
515 Shimla &nbsp; Number Testing (9418008415 &nbsp; Sr. Vety. Officer
516 Shimla [SVO Dr. Neeraj Mohan|9418092015 Himachal Pradesh Sr. Vety. Officer
517 Shimla &nbsp; Dr. Neeraj Mohan/9418092015 Himachal Pradesh Sr. Vety. Officer

But if you wish to send SMS only to few selected employees, you can click on the check box
of the employees to whom you wish to send the SMS individually.

himla-" SVO Himachal Pradesh|Sr. Vety. Officer
Bhimla Number Testing 9418008415 Sr. Vety. Officer

516 Shimla |SVO|Dr. Neeraj Mohan|9418092015 Himachal Pradesh|Sr. Vety. Officer

Sl Shimla Dr. Neeraj Mohan|9418092015 Himachal Pradesh|Sr. Vety. Officer

The seprate table now will show only the name of employees whom you have selected
individually.

Animal Husbandry

Label

Select District | Shimla

Select Designation Sr. Vety. Officer

Enter Text Enter Mobile Number Send Single SMS |
Type SMS : From : Date : ‘ Send Bulk SMS ‘m

Himachal Pradesh

Sr. Vety. Officer|
Sr. Vety. Officer!
Sr. Vety. Officer]
Sr. Vety. Officer

9418008415
9418092015
8092015

Number Testing

SVO Dr. Neeraj Mohan Himachal Pradesh

04

Dr. Neerai Mohap Himachal Pradesh

Himachal Pradesh|Sr. Vety. Officer
|&nbsp; |Sr. Vety. Officer|

|Shimla |&nbsp; Number Testing|9418008415




Step 5: Option of testing your message before sending it to all, is also available. For that

you just have to write you message in the space provided for Enter Text and Enter mobile
number. Thereafter just click on Send single SMS. Message will be immediately send to the
mobile no you have entered.

Enter Text Enter Mobile Number Send Single SMS

This step is optional, only for testing purpose. If you wish to send your message without
testing, directly come to Step 6.

Step 6: Write your message in the space provided for “Type SMS”.

rom: Date - Send Bulk SMS m

Step /. Once your message is written. Write on whose behalf you are sending the
message in the space provided for “From”.

Type SMS - e : Send Bulk SMS m
Step 8: select the Date

Type SMS : From : Send Bulk SMS m
Step 9: Click on Send Bulk SMS and your message will be send.

Type SMS : From : Date :







